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Introduction dodde

Education is a shared commitment between dedicated staff, motivated students, and supportive families. To
maintain the high standards of academic and extracurricular programs, it is essential that schools operate
with transparent and well-structured financial practices. This School Fees Policy outlines the framework for
the setting, collection, and management of student fees. It aims to ensure fairness, clarity, and consistency
for all families, while supporting the financial sustainability of the school.

By clearly communicating expectations and procedures, this policy fosters mutual understanding and respect
between the school and its community. We encourage all parents and guardians to review this policy carefully
and reach out to the administration with any questions or concerns.
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Definition

For the purposes of this policy, tuition fees are those sums that are directly associated with educating students.
Other Fees are those include textbooks, extra-curricular activities, uniforms and transportation fees.

A1y o 0 380 ey, D 0§ e A ) g ) 5 el o 29
CBlal gall TP sg.m‘)anl‘ L;JHJ g iaSl

Purporse of the policy sl COUD

The purpose of this School Fees Policy is to establish a clear and transparent approach to the regulation of
tuition fees for both Al Yahar Private School and its parents/guardians. It is designed to ensure that the tuition
fees reflect the quality of education provided, and that all fees are reasonable and formally approved by the
School Board of Trustees. The policy outlines Al Yahar Private School’s fee structure in detail, along with
the rationale behind any fee adjustments or increases. Additionally, it facilitates a smooth and convenient
process for parents and guardians to fulfill their financial obligations in a timely manner, promoting mutual
understanding and financial responsibility within the school community.
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Ovur Commitment 5_1)‘

At Al Yahar Private School, we are committed to upholding a transparent, equitable, and responsible
approach to the management of school fees. We believe that our tuition structure should reflect the high
standards of education and student care we provide, while remaining fair, reasonable, and accessible to
families within our school community. Through this policy, we aim to strengthen the trust between the school
and its families, and to support the continued excellence of our educational mission.

Qur commitment includes:

e Ensuring that all tuition fees are reviewed, approved, and regulated by the School BoT i
alignment with educational value and sustainability.

e (Communicating any fee updates or adjustments clearly and in advance, with justification
grounded in the school’s operational and academic goals.

e Providing structured, flexible, and timely payment options to support families in meeting their
financial responsibilities with ease.

e Fostering a culture of mutual respect and understanding by engaging openly with parents and
guardians on any matters related to school fees.
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Our Strateqy | fion ol

Al Yahar Private School collect registration or re-registration fees up to four months ahead of the
commencement of the school year, provided that such an amount is deducted from approved school fees and
does not exceed 5% of school-approved tuition fees.

The registration or re-registration fees are charged only when the student is enrolled, not when applying. We
may retain the registration or re-registration fees collected for each student when he attends any part, or days,
of week 1 of the semester or fail to show up at all without the parent/guardian notifying the school in writing
sufficiently in advance before the commencement of teaching.
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There are three instalments for tuition fees in each academic year in order to enable parents/guardians to pay
tuition fees.

The School may collect the first instalment within one month preceding the beginning of the school year.
The first instalment shall be in August.

The School may retain a certain amount of the tuition fees in any of the following cases:

e If a student attends any part of week one of the term or fails to show up at all without the
parent/guardian notifying the school in writing sufficiently in advance before the beginning of
a term. In such a case, the school may retain the value of the registration or re registration fees.

e If a student attends from one week and up to three weeks in a term, the school may retain the
value of one full month of tuition fees.

e [fa student attends over three weeks and up to six weeks in a term, the school may retain the
value of two full months of tuition fees.

e [If a student attends over six weeks in a term, the school may retain the full-term fee.

These cases apply to newly enrolled students as well as students that register after a term has already
commenced. Official holidays and absences from class are considered part of the week. The value of one
month of tuition fees is calculated by dividing the total tuition fees for the school year by ten months. Any
textbook and uniform fees paid to the school are to be refunded to parents/guardians if such have not yet
been used. School administration is to notify the parents/guardians in writing of these conditions upon
registration or re- registration, ideally through a written agreement between the parents/guardian and the
school.
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e  We will not dismiss students due to a delay in the payment of school fees; however, we may suspend
a student for up to three days but only after sending three warning notices each being one-week in
duration each time to a student’s parents/guardians. Further, YPS may withhold examination report
cards, transfer certificates (or block a transfer on eSIS) and/or refuse re-registering a student for
outstanding dues. While the school has the right to withdraw students’ registration in case of not
paying all the old dues.

e The school reserves the right to refuse re-registration of a student for a new academic year and to
withdraw the student’s file if financial obligations are not settled by the end of the current academic
year.
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At YPS, we recognize that transparent financial communication is vital to building trust with our school
community. These notes provide parents and guardians with a clear overview of the school’s fee structure,
payment procedures, and related services. Designed to assist families in planning and fulfilling their financial
commitments, the following guidelines ensure that school fees are fair, manageable, and aligned with the
standards approved by the governing council.

¢ Settlement of Outstanding Balances: Parents are required to clear any previous outstanding
school fees in full prior to student registration.

» Initial Payment Requirement: The first instalment of the new academic year's tuition fees must
be paid at the time of registration.

e Submission of Remaining Payments: The second instalment must be paid at the beginning of
the second term, and third installment must be paid at the beginning of the third term.

e Transportation Fees: For students using the school bus service, the service payment is to be
made along with the school main fees and installments apply.

e Uniform Fees: These should be paid directly to the authorized uniform supplier contracted by
the school. The fees will match the amount approved by ADEK and are subject to VAT.
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This schedule is valid for future academic A= & ¥ sl S el Sle S Al sl st Jesall o)
years unless it is replaced by a later ADEK Al 3ol s O (o 20 Y Jptns s
approved schedule.

The table below shows the maximum level of O A pm U sl B sl 1) S5 L N
fees that the school can charge, these fees Al e | hie) Gebill AL Allad p goa 1 032 () Lghia Aua jaall
are operative and applicable from the 2023- sl 5 5 e Al o) As 2024-2023 ..;“‘Jﬂ'
2024 ccademic year until any subsequent R
approval by ADEK.

These levels cannot be increased without the  JB (- lad A8 pa 5 pa Lash 5 (S Y elial s S35 o 1
prior and written approval from ADEK. A3 pall g padadlls gl

3,380 230 10,230 = 400
4,870 790 11,870 - 400
5320 830 12,980 - 400
6,120 850 14,286 - 500
6,120 870 15,816 - 500
6,120 860 19,406 - 500
6,120 860 20,526 - 500
7,580 950 22,576 - 500
8,160 950 24,926 % 500
Gen 970
8,?80 Adv 970 27,386 - 500
Gen 1,020
12,280 Adv 1,000 27,320 3,000 200
Gen 1,120
12,890 Adlv 1.250 30,080 - 3,000 600
Gen 1,230
13,61 # 30,0 - (slole]
3,610 Adv 1.290 ,080 3,00 600

* Standordized Assessment fee is included in the tuition fees for G3 to G9.

i

= \

Permits and Licensing Division

T. 00871{0) 26150000 IG. ADEK INSTA  WVWALADEK.GOVAE L + - R e e



L_I!Llil;uliHU:IHHIIM

ddqpoaligaaleilie i | A
DEPARTMENT OF EDUCATICN 3F-20A
AND KNOWLEDGE (E'03

2023 / 10 / 24 . gslgll

K-12/ 407 [2023 : p8, I

9149/8149 :(Esis) wJlall Juzus ol 08

ool [ (Bazill aupell ©ljlodl ) pulsill g dusll 5ljg zlgill

aell dsas - gbel 15l

orosill o p 3 axlgll pasill aSps - dold] joull Log)g duwro [65L_ull

Ao dulb dusd

2023-2024 .9»[!..\“ plell & jljgHl duwliadl Sl oguy Cwasd (gl

Uil Aoad @olall gl do S pSsgad pasilly Kol ey 0Sll drgs o 48ally malasll 8,510) ks
bl

& oS Call pguy Jasd ayligll oo sesll sioll oo puladly dusll 8)lig plaso S 8l js go Luislos
:2023-2024 guhull plall ¥l Jgad!

, padio 1,290 S el

fuee-—’lw’:.:% 3 Bl oldbies plihdll e ofoy>g oS358> o8] ;i
IR )3 a

@3) i oailly ol 16 Josts oL
5, W Ao \‘

T,
BT (“i'-‘& ;;‘-//

el g 2uladl ls] o

T. 00971{0) 26150000 IG. ADEK_INSTA  WWW.ADEK.GOV.AZ | + | - inf 122 ol ‘ Pl b el : i
] Y e | B S R S LS s S G 6 R O R ek



Conditions to be met by the school include:
Schools should charge parents fees in g
minimum of three instaliments, and must also
ensure that:

a) The school fees should be collected as
per Private School Policy and Guidance
Manual, policy #39

b) When charged, registration fees are
deductible from the tuition fees. They
must not be more than 5% of the annual
tuition fee,

The school is prohibited frem receiving any
financial guarantee or deposit from guardians
to enroll their children, even if the same is
refundable.

Please note schools are also subject to all
applicable private schocls regulations and

Policies and any future changes that may
QCCUY.
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